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<insert club name> Volunteer Coordinator

Purpose:
To lead on volunteer recruitment, recognition, and development. The volunteer coordinator is responsible for ensuring volunteers feel valued, are comfortable in their role, and are aware of development and training opportunities available to them.
Duties and responsibilities: 
· Recruit new volunteers to fill vacant roles or skill gaps
· Lead onboarding for new volunteers and ensure volunteers are comfortable and confident in their role and know what they can expect from the club.
· Ensure the volunteers feel valued and recognised, lead on initiatives to promote the hard work of volunteers, and create a club environment that values volunteers.
· Provide volunteers seeking to develop skills with access to development and training opportunities.
Desirable skills and characteristics: 
· Experience recruiting and coordinating volunteers.
· Friendly and welcoming attitude and an ability to support the needs of others.
· Basic computer literacy skills.
Benefits:
· Opportunity to contribute to the success and growth of a community sports club.
· Develop interpersonal and volunteer management skills.
· Make strong connections with individuals and organisations within your community.
Time commitment:
2-6 Hours per week or as requested. (Flexible)  

How to apply?
[image: ]If you are interested in applying for this role, please contact <insert name> on <insert phone number, email or both>
Note: This is a generic template, please edit to suit your club needs
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