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<insert club name> Treasurer

Purpose:
To responsibly and efficiently manage all financial resources to ensure financial sustainability of the club. The treasurer is also responsible for reporting the club’s financial status to the committee and members. 
Duties and responsibilities: 
· Maintain records of the club’s financial transactions and awareness of the club’s financial position. 
· Keep the committee informed of the club’s financial status and raise any areas of concern.
· Produce an annual budget and report for the Annual General Meeting. 
· Maintain a working level of petty cash and collate subscriptions from all teams.
Desirable skills and characteristics: 
· Accounting and bookkeeping skills.
· Experience producing written accounts, budgets, and financial statements.
· Competent computer skills and confidence working with spreadsheets.
Benefits:
· Actively contribute to the betterment of your community by supporting a club that promotes recreational and social activity for members. 
· Resume / CV enhancement from showcasing community involvement and demonstration of financial skills
· Develop a broad variety of financial skills.

Time commitment:
2-5 hours per week or as requested.

How to apply?
[image: ]If you are interested in applying for this role, please contact <insert name> on <insert phone number, email or both>
Note: This is a generic template, please edit to suit your club needs
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